
 

 

Garda Vetting Policy 

 

 

 

 

Carrigaline Educate Together N.S.  
 

 

 

 

 



 

2 

 

 

This document is intended to provide details of the main policy of Carrigaline Educate 

Together National School (CETNS) in relation to Garda Vetting. It is intended to help parents 

and guardians understand the environment and approach of the school. This document is 

regularly reviewed. All feedback is encouraged and welcome. 

 

 

 

 

 

 

Version Description Authors 

November 2009 First version of policy Board of Management 

2011/2012 
Review of existing policy & 

minor amendments 
Board of Management 

December 2013 
Review of existing policy & 

reformatting of structure 
Board of Management 

October 2015 Review of existing policy Board of Management 

 

 

 

 

 

 

 

School Contact Details 

 

Principal: Mel Thornton 

 

Board of Management Chairperson: Eric Hurley 

 

School Phone Number: 021-4375616 or 087-7453659 

 

Address: Carrigaline Educate Together National School 

Kilnagleary, Carrigaline, Co. Cork. 
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Introductory Statement 

This Garda Vetting Policy seeks to outline Carrigaline Educate Together N.S.’ practices and 

procedures in relation to Garda vetting of new staff members including teachers, SNAs and 

ancillary staff who have access to children.  The process of Garda Vetting is carried out by 

the Garda Central Vetting Unit (GCVU).  The function of the GCVU is to provide details of 

‘all prosecutions, successful or not, pending or completed, and/or convictions’ in respect of 

an applicant to a registered organisation.  The Department of Education and Skills Circular 

0063/2010 sets out the recruitment procedures and the requirement for Garda vetting. This 

Circular came into effect on 1 January 2011.  

 

Rationale 

It is the intention that all new members of the school community who have unsupervised 

access to children, have undergone the Garda vetting process.  Thus a policy outlining 

relevant procedures is required.  Also the school will use Garda vetting as part of a wider 

process to ensure the protection and safety of all members of the school community. 

 

Relationship to characteristic spirit of the school 

The Garda vetting policy supports the ethos of Carrigaline Educate Together National School   

Carrigaline Educate Together N.S. is one of a rapidly increasing number of multi-

denominational schools throughout the country.  The representative organisation for these 

schools is ‘Educate Together’.   
 

Educate Together aims to meet a growing need in Irish society for schools that recognise the developing 

diversity of Irish life and the modern need for democratic management structures. In particular, Educate 

Together guarantees children and parents of all faiths and none equal respect in the operation and governing of 

education.  

 

The schools operated by the member associations of Educate Together are fully recognised by the Irish 

Department of Education and Science and work under the same regulations and funding structures as other 

national schools. However, they have a distinct ethos or governing spirit. This has been defined in the 

following terms:  

 

Multi-denominational i.e. all children having equal rights of access to the school, and children of all social, 

cultural and religious backgrounds being equally respected  

Co-educational and committed to encouraging all children to explore their full range of abilities and 

opportunities,  

Child centred in their approach to education  

Democratically run with active participation by parents in the daily life of the school, whilst positively 

affirming the professional role of the teachers (Source: Educate Together Charter)  

 

Whilst the concepts of child-centredness and co-educationalism are now widely accepted in Irish primary 

education, what distinguishes the Educate Together schools is their hard work in developing a culturally 

inclusive and democratic ethos. This has pioneered unique approaches to inclusion of minority opinions and 

faiths in the Irish context.  

 



 

4 

 

The schools have developed education programmes which open the eyes of children to the naturally positive 

contribution that social, religious and cultural diversity and difference of viewpoint and opinion make to 

society.  

 

The other characteristic feature of these schools is that they are democratically organised and governed. This 

maximises the potential for building a genuine partnership between the professional, objective role of the 

teacher and the necessarily personal involvement of the parent in contributing to their children's education. 

 

Information taken from the Educate Together website www.educatetogether.ie 

 

 

Carrigaline Educate Together N.S.  makes the distinction between denominational education 

and moral/religious education.  The ethical curriculum followed by the school is called the 

Learn Together Curriculum.  It is comprised of four strands: Morality & Spirituality, Equality 

& Justice, Belief systems, Ethics & the environment. 

 

Denominational instruction will be facilitated by the school insofar as groups will be 

permitted to use the school premises.  This is organised by parents outside of school hours. 

 

 

Aims 

This policy aims to ensure: 

 That the school views Garda vetting as one of the key elements in the delivery of a 

comprehensive and robust child protection system  

 All efforts are in place to maximise safety and protection of the children in the school 

 The protection of the school in providing services to children  

 The protection of personnel within an organisation providing services to children  

  Risks are minimised and managed in respect of potential exposure to abuse  

  A deterrent to potential abusers is in place, as well as assisting in the choice of the most 

appropriate staff 
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Format of policy 

1.0 Who requires Garda vetting 

2.0 When Garda vetting is required 

3.0 Procedures relating to the Garda vetting process 

4.0 Links to other policies 

5.0 Success criteria 

6.0 Roles & responsibilities 

7.0 Implementation date 

8.0 Timetable for review 

9.0 Ratification & communication 

10.0 References 

 

 

1.0 Who requires Garda vetting 

All persons being appointed to teaching or non-teaching positions, of any duration must be 

vetted prior to commencing employment unless they have already been vetted during the 

same or previous calendar year are subject to satisfactory vetting by the Garda Central 

Vetting Unit (GCVU). 

 

Failure to complete the Garda vetting form will automatically disqualify the candidate.  The 

provision of inaccurate information on the Garda vetting application form, such as an 

inaccurate date of birth or address, may also disqualify. 

 

 

2.0 When Garda vetting is required 

Garda vetting is requested in advertisements for positions in the school.  Application for 

Garda vetting is required prior to taking up a position in the school.  Written Garda vetting 

confirmation is orally requested from all substitute staff also. 

 

 

3.0 Procedures relating to the Garda vetting process 

 Garda vetting is requested in advertisements for positions in the school.  This requirement 

to be vetted applies at the time a teacher is commencing employment of any duration and 

includes those teachers who are changing employments, e.g. moving between schools on 

transfer, redeployment etc. 

 In all decisions, it is recognised that the school will take as its first priority its 

responsibility to the protection of children attending school activities 

 Although not changing employer, teachers who are returning to work after a leave of 

absence of 2 or more years must also be vetted. 
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 Application for Garda vetting is required prior to taking up a position in the school.  

Every effort must be made to complete the vetting process in advance of appointments 

being made.  However, in certain circumstances, it may be the case that even though the 

vetting application has been submitted at the earliest stage, it may not be possible (for 

reasons outside the control of the school authority) to have the vetting process completed 

in advance of an appointment being made.  In such cases, the prospective employee must 

be informed in the letter of appointment or separately in writing that his/her appointment 

is subject to the satisfactory outcome of the vetting process. The prospective employee 

must confirm in writing his/her acceptance of this condition prior to commencing 

employment. 

 Completed forms will only be retained by the school in the event of a successful 

appointment and will be appropriately sealed and retained in a secure location 

 Candidates will be able to challenge the information provided by the GCVU especially to 

avoid errors or cases of mistaken identity.  In such cases, re-vetting will take place 

 All returned Garda vetting forms will be handled in strictest confidence.  Completed 

forms will only be retained by the school in the event of a successful appointment and 

will be appropriately sealed and retained in a secure location. 

 In all decisions, it is recognized that the school will take as its first priority its 

responsibility to the protection of children attending school activities. 

 

 

4.0 Links to other policies  

 Child Protection Policy 

 Safety, Health & Welfare Policy 

 Teacher Induction 
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5.0 Success criteria 

This policy will be successful if the following criteria are met: 

 The school views Garda vetting as one of the key elements in the delivery of a 

comprehensive and robust child protection system  

 All efforts are in place to maximise safety and protection of the children in the school 

 The protection of the school in providing services to children is ensured 

 The protection of personnel within an organisation providing services to children is 

ensured 

 Risks are minimised and managed in respect of potential exposure to abuse  

 The policy is effective as a deterrent to potential abusers, as well as assisting in the choice 

of the most appropriate staff 

 

 

6.0 Roles & responsibilities 

The following have responsibility for ensuring the effective implementation of this policy: 

 The Board of Management 

 The Principal 

 

 

7.0 Implementation date 

The policy was implemented in November 2009.  The revised policy will come into effect in 

November 2015. 

 

 

8.0 Timetable for review 

This policy will be reviewed biannually, or as required. 

 

 

9.0 Ratification & communication 

The plan was circulated to the members of the Board of Management prior to the meeting in 

November 2015.  It was formally ratified on ________________. 

 

Notification that the plan is available for viewing will be communicated to the parents in the 

next school communication.  It will be available for viewing by appointment in the office. 

 

Signed:  ________________________  Date: _______________ 

               CHAIRPERSON of the BOM 
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10.0 References 

 Circular 0069/2010 (DES) Recruitment procedures – requirements for Garda vetting 

 Teaching council website: http://www.teachingcouncil.ie/garda-vetting/des-circular-

letter-00632010.504.html  

 

http://www.teachingcouncil.ie/garda-vetting/des-circular-letter-00632010.504.html
http://www.teachingcouncil.ie/garda-vetting/des-circular-letter-00632010.504.html

